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CCA Application Form 
CCA will use the information provided in this application form to assess your experience and skills against the criteria set for the job you have applied for. Once the recruitment process is complete this form will be shredded and any electronic copies will be deleted. Your equalities monitoring form is anonymised and CCA uses this data to help understand our reach into the community in terms of vacancies. CCA will never share the information contained in your application form with a third party. As a publicly funded organisation we are asked to share our equalities monitoring information with our funders annually and comply with this request. 
All participants will be informed as to whether or not they have been shortlisted for an interview a short time after the closing date. 
Part 1 
	Personal Details 
Post applied for:
Candidate No:  
	 (HR to complete)  


Personal details: 
	Surname and initials:


	Address: 

	Daytime telephone number: 
Evening telephone number: 
Email address: 


	Do you require a work permit? 
	

	Do you hold a current driving licence? 
	

	Do you have any driving endorsements 
	


General 
	Are you related to any member or employee of the Centre for Contemporary Arts (CCA)? 

	Please give details if you have previously applied for employment within the Centre for Contemporary Arts (CCA): 



Please indicate the publication or other source, which brought this post to your notice: 
	Please give the names and addresses of two referees, one of whom should be your present or last employer.  It is our normal practice to take up references immediately for shortlisted candidates unless they request otherwise.  With your agreement reference enquiries might be made to previous employers. 


	Name 
	
	

	Occupation 
	
	

	Address 
	
	

	Telephone number 
	
	

	Email Address 
	
	

	Relationship to applicant 
	
	

	May we request a reference? 
	Immediately If successful 
	
	Immediately If successful 
	

	The Rehabilitation of Offenders Act 
Do you have any criminal convictions  
If answered yes please give details including dates of offences. 
	


	Data Protection 
CCA will use the information provided in this application form to assess your experience and skills against the criteria set for the job you have applied for. Once the recruitment process is complete this form will be shredded and any electronic copies will be deleted. Your equalities monitoring form is anonymised and CCA uses this data to help understand our reach into the community in terms of vacancies. CCA will never share the information contained in your application form with a third party. As a publicly funded organisation we are asked to share our equalities monitoring information with our funders annually and comply with this request.  
I consent to the Centre for Contemporary Arts (CCA) processing and retaining the data supplied in this application form for the stated time periods and for the purposes of recruitment, selection and employment. 

Signature: 

 Date: 

	To the best of my knowledge the information on this form is complete and correct. 

Signature: 

Date: 


PART 2                                                 Candidate No:  
                                                                                                                 (HR to complete) Supporting Information  
(Please Note:  To comply with our equal opportunities policy, reference to dates have been taken out of this section however, a full employment history including dates will be required prior to appointment) 
Education and training 
	School, college, university attended 
	Qualifications gained (most recent 1st) 

	 
	 


Current employment 
	Present/most recent employers name and 
 address: 
 
  

	Type of business:

 

	Job title:

 

	Notice required / leaving date: 


	Salary / wage (current or at time of leaving): 


	Reason for leaving? 


	Give a brief outline of your
responsibilities: 
 
 


Previous employment
	Name and address of 
former employers (most recent first) 
	Job title and details of main responsibilities 
	Salary/wage 
	Reason for leaving 

	 
	 
	 
	


Please give details of any work-related training you have undertaken. 
	Course title 
	Subjects covered 
	Course date 

	
	 
	 


Please give details of Membership of Professionals Bodies (including level of membership and date obtained). 
	Professional Body 
	Details of membership (including level of membership) 
	Date obtained 

	 
	 
	 


Continue on a separate sheet of paper if necessary 
Please provide details of experience relevant to the position: 
	 

	Please also provide a brief statement expressing your reasons for applying for this post: 
 


Continue on a separate sheet if necessary
